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1. OO6uue mojoxKeHus

1.1. IlltatHOE pacmucaHue SIBISETCS TOKYMEHTOM, OTPaXKAIOUIMM CTPYKTYpPYy M IITAT
yupexaenus. [lox mTaTHBIM pacnucaHUEM IOHMMAIOT YTBEPXKIAeMbIH PYKOBOAMTEIEM
nepeyeHb HAaMMEHOBAHUHN JIOJDKHOCTEH MOCTOSIHHBIX COTPYIHHKOB C yKa3aHHEM KOJIMYECTBA
OJIHOMMEHHBIX JIOJDKHOCTEH (BakaHCHil) U pa3MepOB JOKHOCTHBIX OKJIa/I0B.

1.2. ®opma mTaTHOrO pacnucaHus yTBepkJeHa nmocrtaHoBieHueM ['ockomcrara Poccun
or 05.01.2004 Ne 1 «OO6 yTBepkacHHUH YHHU(PUIIUPOBAHHBIX (OpPM IEPBUYHON YUETHOMH
JOKYMEHTAIlMU 10 y4eTy TpyAa U ero omiaatsl». [IlyHKTOM 2 mOCTaHOBIIEHUSI YCTAHOBIJIEHO, YTO
dopma Ne T-3 npumensieTcst OpraHu3alsIMU, OCYIIECTBISIOIINMU IEATEILHOCTh HA TEPPUTOPUHU
P®, HezaBucumo o1 (hopMBI COOCTBEHHOCTH.

1.3. CocraB ¥ 4YHCIEHHOCTh paOOTHHMKOB 3aBUCAT OT BHIa 00Pa30BATEIBHOTO
YUpEKACHUS, qucia KJIaCCOB, YHUCICHHOCTH o0ydJaromuxcs, peanu3yeMbIx
0011eo0pa3oBaTeIbHbIX MPOTPaMM, HaJTMUUS CTPYKTYPHBIX MOAPa3IeICHUN.

1.4. Tlpu ycTaHOBIIEHMHM HAUMEHOBAHUU JOJKHOCTEH ClielyeT PYKOBOJICTBOBATHCS
CIEIYIOIIMMHA  HOPMATHBHBIMU  TMPAaBOBBIMM  akTaMu: EnuHbIM  KBadu(UKaMOHHBIM
CIIPAaBOYHHKOM  JOJDKHOCTEH  pPYKOBOJIUTENEW, CHEHMATUCTOB W  CIYKallUuX, pas3aeln
«KBanmupukanmoHHple  XapaKTePUCTUKU  JIOJDKHOCTEH  paOOTHHKOB 00pa3oBaHUs,
YTBEP)KICHHBIM  TpuKa3zoM Munsapascoupassutuss P® ot 26.08.2010 Ne 761 =;
Oo6mepoccuiickum  kinaccudukaTopom mpodeccuit  paboumx, ITOHKHOCTEH CiyXKamux |
Tapu(HBIX Pa3psI0B, YTBEPKICHHBIM nocTaHoBiIeHneM 7 ['occrannapra Poccun ot 26.12. 1994
Ne 367; KBanuukannoHHBIM CIIPaBOYHHKOM JIOJDKHOCTEH PYKOBOIUTENECH, CIIEHUAINCTOB H
JIPYTHUX CIYKalUuX, YTBEPKACHHBIM moctaHoBieHueM Muntpyna Poccuu ot 21.08.1998 Ne 37;
Enunbiv TapudHO-KBaTHU(PUKAIUOHHBIM CIPaBOYHUKOM paboT u npodeccuii pabouux (ETKC),
yTBepkAeHHbIM mocTaHoBleHueM [IpaButensctBa PO ot 31.10.2002 Ne 787; mocTaHOBIEHHEM
[TpaButensctBa P® ot 21.02.2022 Ne 225 "OO yTBepKIEeHHMH HOMEHKIATYPHI JTOJKHOCTEH
NEeIarormyecknx  paOOTHUKOB  OpPraHW3alldii,  OCYIIECTBISIONIMX  0Opa30oBaTEIbHYIO
JeSITeNIbHOCTD, TOJKHOCTEN pyKOoBOIUTENIeH 00pa30BaTEeNIbHBIX OpraHu3anuil’”.

1.5. B cnyyae ecnu B INTAaTHOM pACIMCAaHUM HWMEIOTCS BaKaHTHBIE (HE 3aHSTHIC
KOHKPETHBIMH paOOTHUKAaMH) JOJDKHOCTH W B OJipkaiilnee Bpemsi HE IUTAHUPYETCS WX
3aMellleHne Win, Hao00poT, HEOOXOAUMO BHECTH HOBBIE JTOJKHOCTH, MPOU3BOAUTCS U3MEHEHHE
HITAaTHOTO pacnucaHus. /[ 9Toro u3gaercs mpuka3 Mo OCHOBHOH jaesrenbHOCcTH «O BHECEHUU
W3MEHEHUH B IITAaTHOE pAcCHUCaHHE», B KOTOPOM YKa3bIBAETCS, BBOAATCS WU YNPa3THSIOTCS
JIOJDKHOCTH, a TaKXKe CTPYKTYpHOE IMoJIpa3/ielieHne, K KOTOpOMY OHA OTHOCHUTCSI, HAMMEHOBaHHE
JOJDKHOCTH, KOJIMYECTBO INTATHBIX €IMHMIL, OKJIaj M HaxOaBku. Kak mpaBwmiio, M3MEHEHHS
OTPaKAIOTCSI B JIONOJHEHWU K CYIIECTBYIOMIEMY IITATHOMY PACIHCAaHHWIO, COCTABIEHHOM II0
dopme Ne T-3 m comepkamieM TOJBKO CBEIEHUS O BHOBb BBEIEHHBIX JOJDKHOCTSX. Ecmu
U3MEHEHHsST MHOTOUYHMCIICHHBI COCTAaBJISETCS HOBOE INTaTHOE pacmucanue. KommdecTBo
W3MEHEHUH MITATHOTO PAaClMCaHUs B TE€UYCHHE rojja HE OTPAHHYEHO MPABOBHIMH HOPMaMH, €To0
MOYKHO MEHSTb IO Mepe HEOOXOIUMOCTH.

1.6. B coorBerctBuu ¢ m. 4 4. 3 cr. 28 ®DenepanpHoro 3akona Ne 273-®3 «O6
oOpa3zoBanun B  Poccuiickoii ~ ®exepanumu»  yCTAaHOBIIGHHWE CTPYKTYPHl  YIpaBIEHUS
NeSITeTHHOCThIO  00pa30BaTENIFHOTO  YUPEKICHHS, INTATHOTO PACIHCaHUs, pachpeaesieHne
JOJDKHOCTHBIX 00SI3aHHOCTEH OTHOCHTCSI K KOMIIETEHITUH 00pa30BaTEIbHOTO YUPEKICHHUS.

1.7. VTBepkmaer mTaTHOE paclicaHue o0pa30oBaTEIbHON OpraHU3alUH PYKOBOIUTEINb
00pa3oBaTeNbHOIN OpraHu3aluu.

1.8. Ilpu popMHPOBAHNY MTATHOTO PACIIMCAHUS U PACTIPEACTICHUN JODKHOCTHBIX
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00s13aHHOCTEH clelyeT UCTIOIb30BaTh HOPMAaTHUBHBIN METO/I TUIAHUPOBAHUS, KOTOPBIN OMUpaeTCs
Ha y4eT (PMHAHCOBBIX CPEJCTB M0 (POHAY OIUIATHI TPY/a Ha BCEX OIOJKETHBIX YPOBHSX.

1.9. YucnenHocts pabOTHUKOB 3aBUCHT OT BHJAA 00pa30BaTENbHON OpraHU3aIWH,
peKHUMa ero paboThl, KOJTUYECTBAa 00YJAIOIINXCS, YISOHBIX TPYIIII (KJIACCOB).

2. HopmaTuBHbBIE KATeropuu padbOTHMKOB

2.1. B mrare o6pa3oBaTenbHON OpraHU3alMK MPeyCMaTPUBAIOT YEThIpE HOPMATHBHbBIE
KaTeropuu pabOTHUKOB.

- K aJMUHHCTPATUBHOMY IIE€PCOHATY OTHOCST: PYKOBOJIUTENS 00pa3oBaTEIbHOTO
YUPEXKIIEHUS, €T0 3aMECTHTEIIS, TIIaBHOTO OyXTanTepa, 3aBeyI0Iero OndImoTeKkou;

- K MeJarori4ecKOMYy MepCOHay OTHOCAT: YUUTEJIs, BOCIIUTATENS, MIeAarora-rncuxoora,
yuuTens-nedexronora, npernoaasaress, npenojasarens-opranuzaropa (OBX, nonpusbiBHOI
HOJArOTOBKH), PYKOBOAMUTENS (PU3MUECKOr0 BOCHUTAHUSA, MacTepa I[POU3BOACTBEHHOI'O
o0yuyeHMsI, KOHLIEpTMEHCTepa, MY3bIKAIbHOTO PYKOBOJIUTENS, KIJIACCHOIO BOCIMTATEJ,
COLMAJIIBHOrO Iearora, Iefarora-opraHu3aropa, Iejfarora JONOJHHUTEIbHOIO 00pa3oBaHMUA,
TpeHepa-TpenogaBareis (BKJIOYash CTaplIero), WHCTPYKTOpa IO TpPyLy, HHCTPYKTOpa IIO
(U3HYECKOI KyNIbTYpE.

- K y4eOHO-BCIIOMOTATEeIIbHOMY TEPCOHAIY OTHOCST TICHXOJIOTa, CTapIIero BOXKATOro,
Oyxrairepa, OuOIMOTEKaps, OPraHU3aToOpa IKCKYPCUH, aKKOMIIAHUATOPA, METUIIMHCKYIO CECTPY,
JOKYMEHTOBE/1a, TEXHHKA [0 PEMOHTY aIllapaTypsl, JJabopaHTa (BKII0Yas CTapIIero),

- ceKperapsl, Kaccupa (BKJItoYasi CTapliero), 1eJI0NpOU3BOIUTENS, 3aBX03a.

- K KaTeropuu OOCIYXHMBAIOIIUI MEPCOHAI OTHOCAT PAOOTHUKOB IO JOJKHOCTSIM:
pabouyero Mo KOMIUIEKCHOMY OOCIYXHBaHMIO M PEMOHTY 3[JaHMH, BOJIUTENS aBTOMOOWII,
MEXaHUKa 10 PEMOHTY LIBEHHOro 000py0BaHus, pab0Yero 1o CTUPKE U PEMOHTY CIELIOAEXKIbI,
ciecapsi-CaHTEXHHKA, MallMHUCTa (Kouerapa) KOTEIbHOW, orepaTopa KOTEIbHOH, omeparopa
TETUIOBOTO MYHKTA, TapIepoOIiKa, MCTOIHUKA, TPY3YHKa, JIBOPHUKA, CAJOBHHKA, CTOPOXKA,
Kouerapa, DdJeKTpuka, TMojcoOHOro pabodero, BO3YMKA, KJIQJOBIIHUKA, YOOpPIIHKA
MIPOM3BOJICTBEHHBIX U CIY)KEOHBIX MTOMEIICHHH, 1ed-TI0Bapa, moBapa.

2.2. He pomyckaercss BBel€HHE B 00pa3oBaTeNbHON OpraHM3alluu JIOJDKHOCTEH, 110
KOTOPBIM OTCYTCTBYIOT TapU(pHO-KBATH(PHUKAIIMOHHbBIE XapaKTEPUCTHKH.

2.3. Pacuer ITaTHOMH 4YHCIEHHOCTH paOOTHUKOB OOpa30BaTEeNbHOW OpraHu3aluu
HAUMHAETCs C OINpeJIeNIeHUs] KOJIMYEeCTBa CTaBOK MEJIarormyeckoro MnepcoHasia, MpuxoIsaIierocs
Ha OJHY y4eOHYIO Ipymnmy (KJacc): OHO paBHO OOIIEMY YMCIO Y4€OHBIX YacOB B HEIENIO IO
KOKIOW y4yeOHOM rpyIme, [eJI€HHOMY Ha YCTAaHOBJIEHHYIO HOpPMY Y4YeOHOM Harpysku
npernoiaBaTesieil JTaHHOTo 00pa3oBaTeNbHON opranu3anuy. Pacyer KonMyecTBa meaarorniaeckux
CTaBOK, MPUXOJSAIINXCS HA OJUH Kiacc (Kypc), OcylecTBisieTcss Ha ocHoBe baszucHoro yueGHOro
1aHa oOpa3oBaTeNbHONW OpraHU3aIH.

2.4. OcoOEHHOCTH B COCTABJICHHH IITATHOTO PACIMCAHUS O0YCIOBIEHBI TAKXKE PEKIUMOM
y4eOHbIX 3aHATHH. Tak, Mpu NpPOBEIEHUM 3aHATUS OOYYalOUIUMXCS BO BTOPYIO (BHEYpOUHAs
NeSITeIbHOCTD, JIOTIOJIHUTENIbHOE 00pa3oBaHWe W T.JA.), JONOJHUTENBHO YCTaHABIMBAIOTCA
JIOJDKHOCTH YOOPIIMKOB CITY>KEOHBIX MTOMEIIEHUH U3 pacdeTa: HopMa youpaeMon miomaan Ha 1
cTaBKy pabouero paBHa 500 kB. M. KoimuecTBo Takux CTaBOK OIpeneisieTcsl Kak pe3ysbTar
JIEJIEHNs COBOKYITHOM MuIomaay oOpa3oBaTelbHOM OpraHu3aluu, MHojyiexalieid yobopke (Ha
OCHOBE TEXHHMYECKOTO TMacrmopra o0pa30BaTeNbHOW OpraHMW3aliu), Ha HOpPMY yOupaemoun
TIJIOIIAM Ha OJTHOTO pabodvero.



2.5. JIns coctaBieHus: TapupHBIX CIHCKOB B 00pa30BaTEIbHOM YUPEKICHUU CO3JAIOTCS
tapuHas aTTecTallMOHHAass KOMHCCHUS M SKCIEPTHash KOMHCCUS U ONpPEIeNCHHs JOIUIaT 3a
HeOJIaronpusTHeIE YCIOBUS paboThl. Bee pe3ynbTarsl AeATENbHOCTH KOMHUCCUN O(OPMIIIOTCS
MPUKA30M JUPEKTOpa 00pa30BaTeIbHON OPraHU3aAIIH.

2.6. TumoBble  mTaTel ~ 00pa30BaTENbHOM  OpraHM3alUH,  YTBEP)KACHHBIC
TOCYapCTBEHHBIMU OpraHaMH YIPaBJICHUS 00pa30BaHMs, HOCAT PEKOMEHIATEIbHBIA XapakKTep.
[TosToMy TpeOoBaTh BBHINOJHEHUS PEKOMEHAAMA HE HMEIOT IMpaBO HHU 00pa3oBaTeIbHOE
y4YpeXJIeHNE, HU OpraHbl yIIPaBICHUS 00pa30BaHUEM.

2.7. Obpa3oBarenbHasi opranuzanus (GOpMUPYET CBOE IITATHOE PACIIMCAHHUE B MPEIeIax
CPEACTB, BBIJCICHHBIX €My [0 YCTaHOBJIEHHBIM HOpPMaM, a TaKKe€ BBOJWJIO B MITaTHOE
pacrucaHue BMECTO OJHUX JTOJDKHOCTEH, MPelyCMOTPEHHBIX THIIOBBIMU IITATaMH, IPYTHE.

2.8. O6pazoBaTenbHasi OpraHu3ays MOXKET COJEpKaTh HEKOTOPBIE JODKHOCTH 32 CUET
CPE/CTB, TOJYYCHHBIX OT IOPUANYECKMX W (U3NYECKUX JHI[ MO0 3a CYET IO0XOA0B OT
COOCTBEHHOM JIESITETBHOCTH.

2.9. Opranbl ynpasieHuss oOpa3oBaHHEM HE BIpaBe O0O0SA3bIBATH 00pPa30BATEIbHYIO
OpraHU3ali0 MPUBOAUTH CBOM IITATHBIC PACIUCAHUS K COOTBETCTBYIOUIMM THIIOBBIM IITAaTaMm
WIA UHBIM HOPMAaTHBaM, €CJIA YUPEKICHHUE HE BBIXOIUT 3a MPEJEIbl CPEICTB, BHIICICHHBIX eMYy
1o (PMHAHCOBBIM HOPMaM.
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